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August 18, 2025

MEMORANDUM
TO: Child and Adult Care Food Program (CACFP) Sponsors
FROM: Aimee F. Beam, MS, RD

Director, Nutrition Programs

RE: 2025 Operational Memo #19
FY26 CACFP Training Requirements

Required trainings for FY 26 CACFP Reapplication are now available in Schoology. There are two
required courses:

¢ CACFP — Annual Directors Training
o Course number 43501
o Section number 89959
e Processing IEFs in CACFP FY26
o Course number 31821
o Section number 90183

The “FY26 Reapplication Training Checklist” is attached. This document must be completed and
submitted along with course certificates to your assigned Field Agent as part of reapplication.
Instructions for registering for a course and obtaining a certificate are attached.

Please contact us with any questions at 302-857-3356.

Attachments (2): FY 26 Reapplication Training Checklist

How to Register and Access Nutrition Courses and Certificates

cc: Nutrition Team

THE DELAWARE DEPARTMENT OF EDUCATION IS AN EQUAL OPPORTUNITY EMPLOYER. IT DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, SEXUAL
ORIENTATION, GENDER IDENTITY, MARITAL STATUS, DISABILITY, AGE, GENETIC INFORMATION, OR VETERAN'S STATUS IN EMPLOYMENT, OR ITS PROGRAMS AND ACTIVITIES



Q’ Child and Adult Care Food Program (CACFP)
N\>= Fiscal Year 2026

Delaware

Training Certification Checklist

Sponsor Name:
Sponsor Contact:

This checklist provides information on required training for FY26 CACFP. The checklist
serves to meet the State agency’s annual training requirement for your institution’s
CACFP Program. Please review this document in its entirety and check all boxes that
pertain to your sponsorship. The completed and signed will validate that you have read
each item, understand the program requirements, and agree to implement the
regulations.

Fax (302-739-1769) or scan/email a copy of your completed and signed checklist to
your assigned Field Agent. Failure to return a completed and signed checklist will
result in a delay of your FY26 application approval.

Training

[ ] 1acknowledge that | have reviewed the FY26 CACFP Annual Director Training in
Schoology and resources to meet the annual training requirement as outlined in
federal regulations 7 CFR 226.

D | acknowledge that | have reviewed the FY26 Processing Income Eligibility Forms
Training in Schoology and resources to meet the annual training requirement as
outlined in federal regulations 7 CFR 226.

[:I | acknowledge that all staff involved in any aspect of the CACFP will be trained.
This training is necessary to meet the annual training requirement as outlined in
federal regulations 7 CFR 226. Training topics must include:

Civil Rights Infant Menus (if applicable) Recordkeeping Procedures
Claim Completion Procedures  Meal Count Procedures Time and Attendance Records
Cost Documentation Meal Pattern Requirements Monitoring Requirements
Eligibility Determination Menus (Sponsor Organizations)

Enrollment Statements Meal Accommodations



Sponsor Organization:

(Name of Sponsoring Organization or Independent Center Sponsor)

Print Name  (Executive Director/Owner or Designee) Date

Signature (Executive Director/Owner or Designee)

In accordance with 7 CFR §226 Recordkeeping requirements, please retain a signed copy of this Training Checklist.

l STATE USE ONLY

Reviewed/Approved by:
Signature Date

USDA is an equal opportunity provider, employer, and lender.
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How to Register and Access Courses in PDMS and Schoology for the
Child Nutrition Program (CNP)

The following steps are to be used when registering for a course in the Professional
Development Management System (PDMS), and accessing a course in Schoology.

How do | register for a training course?

1. Loginto EdAccess

Lo Delavare,

FWelcome to EdAccess

Usetmame

Sign In

2 C|ICk on the PDMS icon

Click on the PDMS Icon

If difficulty is experienced with sound, etc., please try a different Internet browser,
excluding Internet Explorer.
For questions and assistance, please call the Nutrition Programs Office at (302) 857-3356.



3. Search for the desired course title or course number. If you do not have the course or
section number, you can also enter “SFSP” “CACFP” or “SNP” and all related courses
should appear.
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4. A list of courses matching your search criteria will be displayed in the center column and
the applicable sections available for registration will be displayed at the bottom of the
course title listed under “Select a section to register”.

5. Click Register button
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If difficulty is experienced with sound, etc., please try a different Internet browser,
excluding Internet Explorer.
For questions and assistance, please call the Nutrition Programs Office at (302) 857-3356.



6. Click Next button (bottom left of page) to confirm Course Selection. You can access the
course as soon as you complete the registration. You do not have to wait until the
following day.

Course Registration

@
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How do | access the training course?

The courses are delivered through Schoology (which is accessed through EdAccess, and
registered for in PDMS).

The preferred method for accessing a course:
1. Log into your EdAccess account

2. Click on the Schoology tile

3. Click the Courses link at the top of the page
4. Click the desired course

Alternative Method:

1. Log into your EdAccess account

2. Click on the PDMS link

3. Click on the course link title. This link will launch Schoology and open your course.

If difficulty is experienced with sound, etc., please try a different Internet browser,
excluding Internet Explorer.
For questions and assistance, please call the Nutrition Programs Office at (302) 857-3356.



How do | print my certificate after | complete my training course?

1. Click “My Transcript”
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Click on My Transcript

2. Click on the Certificate number

r click on Certificate #

If difficulty is experienced with sound, etc., please try a different Internet browser,
excluding Internet Explorer.
For questions and assistance, please call the Nutrition Programs Office at (302) 857-3356.



