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DEPARTMENT OF EDUCATION

Townsend Building Mark A. Holodick, Ed.D.
aN A 401 Federal Street Suite 2 Secretary of Education

Dover, Delaware 19901-3639 (302) 735-4000

Delaware ‘ http://education.delaware.gov (302) 739-4654 - fax
Department ot Education
September 6, 2024
MEMORANDUM
TO: Child and Adult Care Food Program (CACFP) Sponsors
FROM: Aimee F. Beam, MS, RD‘mb

Director, Nutrition Programs

RE: 2024 Operational Memo # 14 — FY25 Income Eligibility Forms

To ensure compliance with CACFP Federal Regulations, the Delaware Department of Education
(DDOE) has updated the Income Eligibility Form (IEF), Instructions, and Household Information
Letters. All forms are attached to this memo.

e DE Prototype IEF FY25: no major changes have been made since last year; provided in
English and Spanish

e DE Prototype IEF Instructions: These should be distributed to parents/guardians/adult
participants along with the IEF. The instructions go through each part of the IEF and
explain in detail how to fill it out. These are provided in English and Spanish.

e Non-pricing IEF Household Information Letter FY25: This should be distributed to
participants along with the [EF and instructions if you are a non-pricing program.

e Pricing IEF Household Information Letter FY25: This should be distributed to participants
along with the IEF and instructions if you are a pricing program (charging for meals).

These forms should be used immediately, or at the next time you complete an annual collection of
IEFs. As part of reapplication for FY25, there is a detailed training on these forms, including what
is considered a complete form and how to properly determine eligibility.

Please contact our office with any questions at 302-857-3356.
Attachments: DE Prototype IEF FY25 (English and Spanish)
DE Prototype IEF Instructions (English and Spanish)

Non-pricing IEF Household Information Letter FY25 (English and Spanish)
Pricing IEF Household Information Letter FY25 (English and Spanish)

cc: Nutrition Team

THE DELAWARE DEPARTMENT OF EDUCATION IS AN EQUAL OPPORTUNITY EMPLOYER IT DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR. RELIGION. NATIONAL ORIGIN, SEX, SEXUAL
ORIENTATION, GENDER IDENTITY. MARITAL STATUS. DISABILITY. AGE. GENETIC INFORMATION. OR VETERAN'S STATUS IN ENfPLOYMENT. OR ITS PROGRAMS AND ACTIVITIES
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Household Information Letter for Non-Pricing Institutions
Child and Adult Care Food Program

[Date]

Dear Parent or Guardian:

[Name of Center] offers healthy meals and snacks to participants as part of the Child and Adult Care
Food Program (CACFP). [Name of Center] receives support from CACFP to serve those meals. CACFP
gives more support if your household income is less than or equal to the limits on this chart:

Federal Income Standards for
Reduced-Price Meals for July 1, 2024 - June 30, 2025
Household size Yearly Income Monthly Income
| $27,861 $2,322
2 $37,814 $3,152
3 $47,767 $3,981
4 $57,720 $4,810
5 $67,673 $5,640

Please fill out a CACFP Income Eligibility Form. It will help us find out how much support [Name of
Center] receives. Please be sure to read the instructions carefully. Fill in all the information we request.
We can only accept complete forms. Please send the completed form to: [Name, Address], email securely
to [email address] or return to the center.

Thank you for taking the time to fill out the form. We hope your child enjoys CACFP meals!

In the operation of federal nutrition programs, no person will be discriminated against because of race,
color, national origin, sex (including gender and gender identity), age, or disability. If you have questions
or need help, please contact [Name] at [Phone Number] or [Email Address].

Sincerely,

Signature

[Name]
[Title]

This institution is an equal opportunity provider.
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Carta de informacion sobre la vivienda para las instituciones no tarifarias
Programa de Alimentos para el Cuidado de Nifios y Adultos

[Fecha]

Estimado padre o tutor:

[Nombre del centro] ofrece comidas y refrigerios saludables a los participantes como parte del Programa
de Alimentos para el Cuidado de Nifios y Adultos (CACFP, en inglés). [Nombre del centro] recibe
apoyo del CACFP para servir esas comidas. El CACFP ofrece més apoyo si los ingresos de su vivienda
son menores o iguales a los limites de esta tabla:

Estandares de ingresos federales para
comidas a precio reducido para el 1 de julio de 2024 - 30 de junio de 2025
Tamafio de la vivienda Ingresos anuales Ingresos mensuales
1 $27.861 $2,322
2 $37,814 $3,152
3 $47,767 $3,981
4 $57,720 $4,810
5 $67,673 $5,640

Por favor complete el Formulario de elegibilidad por ingresos del CACFP. Nos ayudara a saber cuanto
apoyo recibe [Nombre del centro]. Lea atentamente las instrucciones. Complete todos los datos que le
pedimos. Solo aceptaremos formularios completos. Envie el formulario completo a: [Nombre,
direccién], por correo electronico de forma segura a [direccién de correo electrénico] o entréguelo en el
centro.

Gracias por tomarse el tiempo de completar el formulario. jEsperamos que los menores disfruten de las
comidas del CACFP!

En el funcionamiento de los programas federales de nutricion, no se discriminard a ninguna persona
por motivos de raza, color, origen nacional, sexo (inclusive el género y la identidad de género), edad
o discapacidad. Si tiene alguna pregunta o necesita ayuda, comuniquese con [nombre] al [nimero de
teléfono] o a [direccion de correo electronico].

Atentamente,

Firma

[Nombre]
[Titulo]

Esta entidad ofrece igualdad de oportunidades.



Household Information Letter for Pricing Institutions
Child and Adult Care Food Program

[Date]

Dear Parent or Guardian:

[Name of Center] offers healthy meals and snacks to participants as part of the Child and Adult Care
Food Program (CACFP). Eligibility for free or reduced-price meals depends on your income. Participants
qualify if household income is less than or equal to the limits on this chart:

Federal Income Standards for
Reduced-Price Meals for July 1, 2024 - June 30, 2025
Household size Yearly Income Monthly Income
1 $27.,861 $2,322
2 $37,814 $3,152
3 $47,767 $3,981
4 $57.720 $4.810
5 $67,673 $5,640

You can find out if [you/your child] is eligible by filling out a CACFP Income Eligibility Form. Please
be sure to read the instructions carefully. Fill in all the information we request. We can only approve
complete forms. . Please send the completed form to: [Name, Address], email securely to [email
address] or return to the center.

If we approve your form, meal eligibility is in effect for 12 months. We may check the information on the
form, at any time during the year, to confirm that [you/your child] was eligible when you applied.

In the operation of federal nutrition programs, no person will be discriminated against because of race,
color, national origin, sex (including gender or gender identity), age, or disability. If you disagree with our
decision, you have the right to appeal it. If you have questions or want to request an appeal, please
contact [Name] at [Phone Number] or [Email Address].

Thank you for taking the time to apply. We hope [you/your child] enjoys CACFP meals!

Sincerely,

Signature

[Name]
[Title]

This institution is an equal opportunity provider.
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Carta de informacion sobre la vivienda para las instituciones tarifarias
Programa de Alimentos para el Cuidado de Nifios y Adultos

[Fecha]

Estimado padre o tutor:

[Nombre del centro] ofrece comidas y refrigerios saludables a los participantes como parte del Programa
de Alimentos para el Cuidado de Nifios y Adultos (CACFP, en inglés). La elegibilidad para recibir
comidas gratuitas o a precio reducido depende de sus ingresos. Los participantes son elegibles si los
ingresos de la vivienda son menores o iguales a los limites de esta tabla:

Estandares de ingresos federales para

comidas a precio reducido para el 1 de julio de 2024 - 30 de junio de 2025
Tamafio de la vivienda Ingresos anuales Ingresos mensuales

1 $27,861 $2,322

2 $37,814 $3,152

3 $47,767 $3,981

4 $57,720 $4,810

5 $67,673 $5,640

Puede averiguar si [usted/el menor] es elegible al completar un Formulario de elegibilidad por
ingresos del CACFP. Lea atentamente las instrucciones. Complete todos los datos que le pedimos.
Solo aceptaremos formularios completos. Envie el formulario completo a: [nombre, direccion],

por correo electronico de forma segura a [direccion de correo electrénico] o entréguelo en el centro.

Si aprobamos su formulario, la elegibilidad para recibir comidas estara vigente durante 12 meses.
Podemos comprobar la informacion que figura en el formulario, en cualquier momento del afio,
para confirmar que [usted/el menor] era elegible cuando present? la solicitud.

En el funcionamiento de los programas federales de nutricion, no se discriminard a ninguna persona
por motivos de raza, color, origen nacional, sexo (inclusive el género y la identidad de género), edad
o discapacidad. Si no esta de acuerdo con nuestra decision, tiene derecho a apelarla. Si tiene alguna
pregunta o quiere solicitar una apelacion, comuniquese con [nombre] al [nimero de teléfono] o a
[direccion de correo electronico].

Gracias por tomarse el tiempo de enviar su solicitud. jEsperamos que [usted/el menor] disfrute de las
comidas del CACFP!

Atentamente,

Firma

[Nombre]
[Titulo]
Esta entidad ofrece igualdad de oportunidades.
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