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How to use the ESSER Financial Transparency Report  

1. Select Organization 
2. Select Grant 
3. Select Activities 
4. Drag the bottom right corner to expand and view long text 
5. Select View Report 
6. Disk icon exports to Word, Excel, PowerPoint, PDF, etc. 
7. Select the amount to drill down for additional details   
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If you drilldown for additional details, use the ‘Return to Summary’ button to return to the report 
homepage.  

 

 

 

DEFINITIONS 

Activity - Categories of allowable uses of funds related to preventing, preparing for, and responding to 
COVID-19. 

Allocated – The total grant amount awarded to District/charter.   

Balance Remaining – Amount that has not been expended as of the report “As Of” date.  This includes 
amounts that are obligated but not expended.  

Expended – Amount of the award that has been spent.  This could include payments for goods and 
services, payroll expenses and credit card charges. 

Organization – Grant award recipient.  

 

Notes  

• Allocated and Balance Remaining amounts are summarized by grant award.  When filtering by 
activity the Allocated and Balance Remaining amounts will reflect the overall grant amounts.  
Expended amounts are separated out by Activity.  

• Additional information regarding specific expenditures should be directed to the specific 
organization.   

 


